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This information is designed to provide general information 
and sample documents to staff members within an organization to 
determine non-U.S. citizen eligibility for employment and the 
potential U.S. tax withholding requirements for those people. 
 
 This is not designed to be a comprehensive discussion of 
immigration and tax compliance, but provides regulatory citations 
and tools to assist in aspects of U.S. compliance issues in 
addition to the sample documents provided.  For specific 
compliance issues, the references provided at the end may be 
useful.  Additionally, it may be necessary to contact the 
organizationôs general counsel or immigration attorney depending 
on your institutional policies and practices.  



F-1 STUDENTS 
 
Primary purpose for entrance to U.S.:  Full-time study in an approved course of 
study.   
 
Employment:   
On-campus employment is permitted without additional immigration authorization.  On-
campus employment is authorized for the duration of the studentôs authorized dates of 
attendance located in the Program of Study section of the SEVIS I-20 Certificate of 
Eligibility (I-20).  Employment is limited to 20 hours per week while school is in session.  
Full-time employment is authorized when school is not in session, i.e., winter, spring 
and summer vacation periods.   
Off-campus employment may be authorized.  The authorization must be noted on page 
2 of the I-20 and may be Curricular Practical Training or Optional Practical Training.  
Before off-campus Optional Practical Training employment can begin, the student must 
receive the Employment Authorization card from the U.S. Citizenship and Immigration 
Service Center with jurisdiction over the region in which the studentôs school is located. 
 
Tax withholding:   
FICA:  Exempt from FICA (Medicare and Social Security) tax for the first five calendar 
years present in the U.S.  Note:  Any portion of a calendar year counts as a full calendar 
year, i.e., an individual arriving in the U.S. in December loses one full year for that 
month. 
Federal Income Tax:  Students are considered non-resident aliens for the first five 
calendar years of presence in the U.S. and for the sixth year if they leave before the 
183rd   day of presence (calculation of substantial presence).  During that period, IRS 
forms W-4 must be completed as Single, one exemption and enter ñNRAò on line 6 of 
the W-4.   
Tax Treaty Benefits:  Students from countries with which the U.S. has an income tax 
treaty may be exempt from U.S. federal income tax withholding.  To claim exemption 
from withholding, students must complete and submit IRS form 8233 and the related 
attachment letter to the designated campus employee.  The campus employee must 
certify the form and submit the form 8233 and attachment letter to the IRS within five 
days of receipt from the student.  A copy of the certified form must be returned to the 
student.  See IRS Publication 519 for a listing of countries that have tax treaties with the 
U.S.  See Appendix A for the procedure for students to claim the exemption.  NOTE:  to 
be eligible for tax treaty benefits, the studentôs entry to the U.S. must have been in F-1 
status.  Students who have received a change of status to F-1 from any other category, 
including F-2, and who have not left the U.S. and reentered in F-1 status are not eligible 
to claim tax treaty benefits.  
 
Sample documents follow. 



Sample Passport Identification Page 

 
 

Although this is a U.S. passport, under agreed-upon international standards the majority 
of countries use the same format.  Under the machine-readable information, note the P< 
3-digit nationality abbreviation; last name <<First Name.  If there was a middle or 
subsequent name, it would follow a single <.  Not all passports use the month 
abbreviation, however the order is generally dd-mm-yyyy if the alphabetical abbreviation 
is not used. 



Sample F-1 Visa 
 

 
NOTE:  Canadians do not have a visa.  They will have an arrival stamp in their passport 
that is annotated ñF-1ò for Class and ñD/Sò for Until.  ñD/Sò means duration of status.  
This document will be similar for all immigration statuses.  The difference will be the 
Type.  Likewise with the I-94 arrival record that immediately follows this document. 
 
  



Sample I-94 Arrival Record 
Available for reprint from the I-94 link on the U.S. Customs and Border Protection 

website at www.cbp.gov/ 
 
 

 

http://www.cbp.gov/


Student Sample ï On-Campus Employment only, page 1 of 2 
 

 



Student Sample ï On-Campus Employment only, page 2 of 2 

 



Sample Student I-20 with OPT employment authorization, page 1 of 2 

 
 



Sample Student I-20 with OPT employment authorization, page 2 of 2 

 
  



Sample OPT Card 
 

 
 
 
 

Note:  Students with the OPT STEM extension will receive a new card annotated with 
the STEM extension.



J-1 EXCHANGE VISITORS 
Categories:   
Professor     Research Scholar  Student 
Short-term Scholar    Student Intern 
 

Employment:   All categories with the exception of Student are authorized employment 
with the program sponsor issuing the Department of State form DS2019.  Dependents 
of J-1 visa holders may apply to immigration for employment authorization.  They may 
not work until the Employment Authorization card is received. 
 
Students are authorized on-campus employment during the authorized program dates 
with a letter of authorization from the DOS program sponsor Responsible Officer.  
Employment is limited to 20 hours per week while school is in session.  Full-time 
employment authorized when school is not in session, i.e., winter, spring and summer 
vacation periods.   
 
Students may be authorized off-campus employment with a specific employer, 
Academic Training, by the Responsible Officer.  The DS2019 must be reissued to 
annotate the authorized academic training and the Responsible Officer must provide a 
letter of authorization to the student specifying the employer, authorized employment 
dates and full- or part-time employment.  The academic training may be authorized for 
up to 18 months but may not exceed the duration of the academic program period. 
 
Tax withholding:   
FICA:  Scholars:  Exempt from FICA (Medicare and Social Security) tax for the first two 
calendar years present in the U.S.  Note:  Any portion of a calendar year counts as a full 
calendar year, i.e., an individual arriving in the U.S. in December loses one full year for 
that month. 
Students:  Exempt from FICA (Medicare and Social Security) tax for the first five 
calendar years present in the U.S.  Note:  Any portion of a calendar year counts as a full 
calendar year, i.e., an individual arriving in the U.S. in December loses one full year for 
that month. 
 
Federal Income Tax:  Scholars:  J-1 Exchange Visitors are considered non-resident 
aliens for two of the previous six calendar years of presence in the U.S. and for the third 
year if they leave before the 183rd   day of presence (calculation of substantial 
presence).  During that period, IRS forms W-4 must be completed as Single, one 
exemption and enter ñNRAò on line 6 of the W-4.   
Students are considered non-resident aliens for the first five calendar years of presence 
in the U.S. and for the sixth year if they leave before the 183rd   day of presence 
(calculation of substantial presence).  During that period, IRS forms W-4 must be 
completed as Single, one exemption and enter ñNRAò on line 6 of the W-4.   
 
Tax Treaty Benefits:  Participants in all categories from countries with which the U.S. 
has an income tax treaty may be exempt from U.S. federal income tax withholding.  To 
claim exemption from withholding, they must complete and submit IRS form 8233 and 
the related attachment letter to the designated campus employee.  The campus 



employee must certify the form and submit the form 8233 and attachment letter to the 
IRS within five days of receipt from individuals requesting benefits.  A copy of the 
certified form must be returned to them.  See IRS Publication 519 for a listing of 
countries that have tax treaties with the U.S.  See Appendix B for procedures to claim 
the exemption.  NOTE:  to be eligible for tax treaty benefits, the visitorôs entry to the 
U.S. must have been in J-1 status.  Visitors who have received a change of status to J-1 
from any other category, including J-2, and who have not left the U.S. and reentered in 
J-1 status are not eligible to claim tax treaty benefits.  
 

Sample J-1 Visa with 2-year Home Residency Requirement 
 

 
 

  




