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This information is designed to provide general information
and sample documents to staff members within an organization to
determine non-U.S. citizen eligibility for employment and the
potential U.S. tax withholding requirements for those people.

This is not designed to be a comprehensive discussion of
immigration and tax compliance, but provides regulatory citations
and tools to assist in aspects of U.S. compliance issues in
addition to the sample documents provided. For specific
compliance issues, the references provided at the end may be
useful. Additionally, it may be necessary to contact the
organi zationds general counsel or
on your institutional policies and practices.



F-1 STUDENTS

Primary purpose for entrance to U.S.: Full-time study in an approved course of
study.

Employment:

On-campus employment is permitted without additional immigration authorization. On-
campus employment is authorized for the durat
attendance located in the Program of Study section of the SEVIS I-20 Certificate of

Eligibility (I-20). Employment is limited to 20 hours per week while school is in session.

Full-time employment is authorized when school is not in session, i.e., winter, spring

and summer vacation periods.

Off-campus employment may be authorized. The authorization must be noted on page

2 of the 1-20 and may be Curricular Practical Training or Optional Practical Training.

Before off-campus Optional Practical Training employment can begin, the student must

receive the Employment Authorization card from the U.S. Citizenship and Immigration
Service Center with jurisdiction over the reg

Tax withholding:

FICA: Exempt from FICA (Medicare and Social Security) tax for the first five calendar
years present in the U.S. Note: Any portion of a calendar year counts as a full calendar
year, i.e., an individual arriving in the U.S. in December loses one full year for that
month.

Federal Income Tax: Students are considered non-resident aliens for the first five
calendar years of presence in the U.S. and for the sixth year if they leave before the
183" day of presence (calculation of substantial presence). During that period, IRS
forms W-4 must be completed as Single, one exemptionandent er ANRAO on | in
the W-4.

Tax Treaty Benefits: Students from countries with which the U.S. has an income tax
treaty may be exempt from U.S. federal income tax withholding. To claim exemption
from withholding, students must complete and submit IRS form 8233 and the related
attachment letter to the designated campus employee. The campus employee must
certify the form and submit the form 8233 and attachment letter to the IRS within five
days of receipt from the student. A copy of the certified form must be returned to the
student. See IRS Publication 519 for a listing of countries that have tax treaties with the
U.S. See Appendix A for the procedure for students to claim the exemption. NOTE: to
be eligible for tax treaty benefits, tlhe stud
status. Students who have received a change of status to F-1 from any other category,
including F-2, and who have not left the U.S. and reentered in F-1 status are not eligible
to claim tax treaty benefits.

Sample documents follow.



Sample Passport Identification Page

Sample passport

Country of Issuance
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Although this is a U.S. passport, under agreed-upon international standards the majority
of countries use the same format. Under the machine-readable information, note the P<
3-digit nationality abbreviation; last name <<First Name. If there was a middle or
subsequent name, it would follow a single <. Not all passports use the month
abbreviation, however the order is generally dd-mm-yyyy if the alphabetical abbreviation
is not used.



Sample F-1 Visa

Number of Entries Visa Type
allowed
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NOTE: Canadians do not have a visa. They will have an arrival stamp in their passport
that i s ahaotate@l ass and AD/ So for Until
This document will be similar for all immigration statuses. The difference will be the

Type. Likewise with the 1-94 arrival record that immediately follows this document.



Sample 1-94 Arrival Record
Available for reprint from the 1-94 link on the U.S. Customs and Border Protection
website at www.cbp.gov/
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http://www.cbp.gov/

Student Sample i On-Campus Employment only, page 1 of 2

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

SEVIS ID: NOO I

SURNAME/PRIMARY NAME GIVEN NAME CLASS

PREFERRED NAME PASSPORT NAME

L]

COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP ==

DATE OF BIRTH ADMISSION NUMBER

ACADEMIC AND
FORM ISSUE REASON LEGACY NAME LANGUAGE

I L ATTENDANCE

SCHOOL INFORMATION

SCHOOL NAME SCHOOL ADDRESS

of Alaska Fairba Signe Eall,

s,AK 99775

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE

Holz

ciate Director, Immigration C
PROGRAM OF STUDY
EDUCATION LEVEL MAJOR 1
NORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY
8 red
PROGRAM START DATE PROGRAM E
03 ER 20 AUGUST
FINANCIALS
MATED AVERAGE COSTS FOR: 9 MONTHS STUDENT'S FUNDING FOR: 9 MONTHS
s 17,585 Personal Fund S 0
S m This School S
(0) S s 33,000
Employment S
. ™ s 33,000

REMARKS

SCHOOL ATTESTATION

I certify under penalty of perjury that all information provided above was entered before | signed this form and is true and correct. I executed this form in the United
States after review and evaluation in the United States by me or other officials of the school of the student’s application, transcripts, or other records of courses take
and proof of financial responsibility, which were received at the school prior to the exceution of this form. The school has determined that the above named student's
qualifications mect all standards for admission to the school and the student will be required to pursue a full program of study as defined by 8 CFR 214.2(1)(6). 1 am a

dc.\ignulu(Wn] official pf th¢ aboyg named school and am authorized 1o issuc this form.
X //ﬁ/ /Z\ DATE ISSUED PLACE ISSUED

SlGNA'l‘m()F: Carol Eolz ssociate Director, 01 July 2015 Fairparks, AK

Immigration Compliance

STUDENT ATTESTATION

e read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. 1 certify that all information provided on this form
ceifically to me and is true and correct to the best of my knowledge. T certify that I seck to enter or remain in the United States temporarily, and solely for the
purpose of pursuing a full program of study at the school named above. I also authorize the named school to rel any information from my records nceded by DHS
pursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18.

X
sicNaTURE o[ DATE

X

NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

ICE Form 1-20 (3/31/2018) Page 1 of 3



Student Sample 1 On-Campus Employment only, page 2 of 2

Department of Hemeland Security 1-20, Certificate of Eligibility for Noniminigrant Student Status
U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

SEVIS ID: NOOHEEEE (F-1) NaME: [

EMPLOYMENT AUTHORIZATION

EMPLOYMENTSTATUS TYPE

EMPLOYMENT START DATE EMPLOYMENT END DATE
EMPLOYER NAME EMPLOYER LOCATION
[COMMENTS

CHANGE OF STATUS/CAP-GAP EXTENSION

REQUESTED VISA TYPE REQUEST/PETITION STATUS RECEIPT NUMBER BENEFIT START DATE/REQUEST D/\'l?'
EVENT HISTORY
[EVENT NAME EVENT DATE ]
OTHER AUTHORIZATIONS
[AuTHORIZATION START DATE END DATE ]
TRAVEL ENDORSEMENT
This page when properly endorscd, may be used for reentry of the student to attend the same school after a temporary absence from the United States. Each
certification signature is valid for one year.
SCHOOL OFFICIAL TITLE SIGNATURE DATE ISSUED PLACE ISSUED

X

X

X

X

1CE Form 1-20 (3/31/2018) Page2of 3



Department of Homeland Security
U.S. Immigration and Customs Enforcement

Sample Student I-20 with OPT employment authorization, page 1 of 2

1-20, Certificate of Eligibility for Nonimmigrant Student Status

OMB NO. 1653-0038

SEvIS ID: NoO I

SURNAME/PRIMARY NAME GIVEN NAME CLASS
PREFERRED NAME PASSPORT NAME
[COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP -
I
DATE OF BIRTH ADMISSION NUMBER

] ACADEMIC AND
FORM ISSUE REASON LEGACY NAME LANGUAGE
[CONTINUED ATTINDANCE
SCHOOL INFORMATION
SCHOOL NAME SCHOOL ADDRESS
Cniversity of Alaska Falirbanks Signers' Kall,Fairbanks,AK 99775
Fairbanks

SCHOOL OFFICIAL TO CONTACT UPON ARRIVAL
Carol Holz
[Associate Director, Immigration Compliance

SCHOOL CODE AND APPROVAL DATE
ANC214F01902000
30 JANUARY 2003

PROGRAM OF STUDY
EDUCATION LEVEL MAJOR 1 MAJOR 2
DOCTCRATE None 00.0000

NORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY

ENGLISH PROFICIENCY NOTES

€0 Montas Required Studert is proficient
PROGRAM START DATE PROGRAM END DATE

20 JANUARY 2011 30 SEPTZMBER 2015

FINANCIALS

ESTIMATED AVERAGE COSTS FOR: 9 MONTHS STUDENT'S FUNDING FOR: 9 MONTHS

Tuition and Fees $ 15,185 fersonal Furnds 3 1]
Living Expenses $ 13,650 Grad Fellowship $ 29,188
Expenses of Dependents (0) 5 Funds From Ancother Source $

Other $ On~Campus Employmernt $

TQTAL $ 28,835 TOTAL 5 29,168
REMARKS

!ee page ! !or 133 aut.!or.lza\:!cm dates.,

SCHOOL ATTESTATION

| certify under penalty of perjury that all information provided above was entered before | signed this form and is true and correct. I exceuted this form in the United
States after review and evaluation in the United States by me or other officials of the school of the student's application, transeripts, or other records of courses taken
and proof of financial responsibility, which were reccived at the school prior to the execution of this form. The school has determined that the above named student's
qualifications meet all standards for admission to the school and the siudent will be required to pursuc a full program of study as defined by 8 CFR 214.2(1(6). | am a
designated school official of the above named school and am authorized to issue this form.

X DATE ISSUED
SIGNATURE OF: Carol Holz, Associate Director, 8 September 2015

_amigration Compliance

PLACE ISSUED
Fairbanks, AK

STUDENT ATTESTATION

[ have read and agreed to comply with the 1erms and conditions of my admission and thosc of any cxtension of stay. | certify that all information provided on this form
refers specifically to me and is true and correct to the best of my knowledge. [ certify that | sk to cnter or remain in the United States temporarily, and solely for the
purposc of pursuing a full program of study at the school named above, | also authorize the named school to release any information from my records necded by DHS
pursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18,

X
X
NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city or province/ ¥) DATE

ICE Form [-20 (3/31/2018) Page 10f 3



Sample Student 1-20 with OPT employment authorization, page 2 of 2

Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
U.S. Immigration and Customs Enforcement OMB NOC. 1653-0038

sEvis 1>: 00 I (F-1) ~ave: [

EMPLOYMENT AUTHORIZATION

EMPLOYMENT STATUS TYPE

APPROVEZD - FULL TIME POST-COMPLETZON OPT
EMPLOYMENT START DATE EMPLOYMENT END DATE
01 OCTOBER 2015 30 STPTIM3ER 2016
EMPLOYER NAME EMPLOYER LOCATION
The student has met the 1 full academic year requirement

COMMENTS

Recomrend one year Optional Practical Training employment authorization in the field of
beginning :10/01/2015 or date of adjudication whichever is later.

CHANGE OF STATUS/CAP-GAP EXTENSION

IREQUESTED VISATYPE REQUEST/PETITION STATUS RECEIPT NUMBER BENEFIT START DATE/REQUEST DATE
EVENT HISTORY

EVENT NAME EVENT PATE

Registraticn 10 FEBRUARY 201

OTHER AUTHORIZATIONS

AUTHORIZATION START DATE END DATE

OPT Approve for Post-Completicn OPT 01 OCTOBZR 2015 30 SEPTEMBER 2016

TRAVEL ENDORSEMENT

This page when properly endorsed, may be used for reentry of the student to attend the same school after a temporary absence from the United States. Each
certification signature is valid for one year.

SCHOOL OFFICIAL TITLE SIGNATURE DATE ISSUED PLACE ISSUED
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e

ICE Form 1-20 (3/31/2018) Page 2 of 3



Sample OPT Card

ENPLONENT AUTHORIZATION
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the STEM extension.

Note: Students with the OPT STEM extension will receive a new card annotated with



J-1 EXCHANGE VISITORS

Categories:
Professor Research Scholar Student
Short-term Scholar Student Intern

Employment: All categories with the exception of Student are authorized employment
with the program sponsor issuing the Department of State form DS2019. Dependents
of J-1 visa holders may apply to immigration for employment authorization. They may
not work until the Employment Authorization card is received.

Students are authorized on-campus employment during the authorized program dates
with a letter of authorization from the DOS program sponsor Responsible Officer.
Employment is limited to 20 hours per week while school is in session. Full-time
employment authorized when school is not in session, i.e., winter, spring and summer
vacation periods.

Students may be authorized off-campus employment with a specific employer,
Academic Training, by the Responsible Officer. The DS2019 must be reissued to
annotate the authorized academic training and the Responsible Officer must provide a
letter of authorization to the student specifying the employer, authorized employment
dates and full- or part-time employment. The academic training may be authorized for
up to 18 months but may not exceed the duration of the academic program period.

Tax withholding:

FICA: Scholars: Exempt from FICA (Medicare and Social Security) tax for the first two
calendar years present in the U.S. Note: Any portion of a calendar year counts as a full
calendar year, i.e., an individual arriving in the U.S. in December loses one full year for
that month.

Students: Exempt from FICA (Medicare and Social Security) tax for the first five
calendar years present in the U.S. Note: Any portion of a calendar year counts as a full
calendar year, i.e., an individual arriving in the U.S. in December loses one full year for
that month.

Federal Income Tax: Scholars: J-1 Exchange Visitors are considered non-resident
aliens for two of the previous six calendar years of presence in the U.S. and for the third
year if they leave before the 183" day of presence (calculation of substantial
presence). During that period, IRS forms W-4 must be completed as Single, one
exemptonandent er ANRAO ondl ine 6 of the W
Students are considered non-resident aliens for the first five calendar years of presence
in the U.S. and for the sixth year if they leave before the 183 day of presence
(calculation of substantial presence). During that period, IRS forms W-4 must be
completed as Single, one exemptionande nt er A NRAO ond. |l i ne 6

Tax Treaty Benefits: Participants in all categories from countries with which the U.S.
has an income tax treaty may be exempt from U.S. federal income tax withholding. To
claim exemption from withholding, they must complete and submit IRS form 8233 and

the related attachment letter to the designated campus employee. The campus

of

t



employee must certify the form and submit the form 8233 and attachment letter to the

IRS within five days of receipt from individuals requesting benefits. A copy of the

certified form must be returned to them. See IRS Publication 519 for a listing of

countries that have tax treaties with the U.S. See Appendix B for procedures to claim

the exemption. NOT E : to be eligible for tax treaty b
U.S. must have been in J-1 status. Visitors who have received a change of status to J-1

from any other category, including J-2, and who have not left the U.S. and reentered in

J-1 status are not eligible to claim tax treaty benefits.

Sample J-1 Visa with 2-year Home Residency Requirement

Number of Entries Visa Type
allowed :
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