Student Enroliment Data
Pulling course roster, mid-term, or final grades report in Nanook Navigator (EAB Navigate)

Where do the mid-term and final grades come from? Grades Report by Advisor Assignment, continued

Grades are entered into UAOnline and then Nanook Navigator pulls this data from 4. Scroll down to “My students only” click the checkbox.

Banner within 48 hours later.

[ Include Inactive My Students Only -
Where are Reports?

Reports are located on the Staff Home page—>left side panel-> last icon.

5. Click on Search.
& 6. Within the report, click on actions and “export results” if you would

like to download this data into an excel sheet. Or click “Add to

student list” if you would like to create a student list.

Send Message

Grades Report by Advisor Assignment

Create Appointment Summary

Appointment Campaign

1. Click on the Reporting icon on the Staff Home page. Schedule Appormtment
2. Go to Student Data Reports and click on the Student Enrollments report i
Student Data Reports ssue e

Charity

Notes Add to Student List
Export Results
Assignments

Show/Hide Columns

Attendance

Study Hall 7. Choose the columns to export and click export.
8. View you file in your downloads bar as an excel file or download
Student Enrollments
center.
3. Choose the term you would like to see the active students data for: a. See here to create a student list from this data.
9. You can then sort and filter the excel file to see which students
Activity Filters currently are assigned you.
Term l
Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu 2/23/2022 NANOOK &

NAVIGATOR
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Student Enrollment Data

Grades Report by Major Grades Report by Student List

1. Complete steps 1-3 from page 1.
2. After setting your semester, scroll to the “Student Information” and
click on Student List and type in your student list or lists.

1. Complete steps 1-3 from page 1.
After setting your semester, scroll to the “Area of Study” and then type in
the major/s in the major (in any of these) box. Be sure to click on the

major-active-UAF.
Student List (In Any of These)

Area of StUdy College/School, Degree, Conce x Athletics Test

-
College/School (In Any of These)”

4. Complete steps 5-9 from the Grades Report by Advisor Assignment
section.

Majer (In Any of these}?
Mol Bl el « How to create a student list handout.

3. Complete steps 5-9 from the Grades Report by Advisor Assignment

section.
Grades Report by College/School
1. Complete steps 1-3 from page 1.
After setting your semester, scroll to the “Area of Study” and then
type in the UAF College/School in the College/School (in any of
these) box.
Area of StUd}" College/schoal,
College/School (In Any DfThEE-E}?
s UAF Coll of Nat Sci & Math .
3. Complete steps 5-9 from the Grades Report by Advisor Assignment
section.
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Save Report Report Schedule Download
1. After clicking search you can click Save next to unsaved report to save 1. Access your save report, click on Lists & Save Items
the report criteria for future use or to schedule report downloads. 2. Check the box next to the report you wish to schedule, click

actions and configure schedule

Unsaved Report | sae

Saved Reports

Use reports to access data and analytic insigt
Just adjust your dates and go.

2. Add aname and click save report

] NAME

SAVE REPORT X Delete

O 2017 to current Alerts

- ‘ Configure Schedule h
] Spring 22 Alerts- Advisees
Name

Ispzz Advisee Gfades - 3. Set up your schedule details.

Name

cancel Save Report - [ Spring 22 Alerts- Advisees

Schedule this report

3. Access your save report click on Lists & Save Items Set a recurring schedule for your report and receive notifications when
. 4 they are ready to run

Schedule Duration
— Lists & Saved ltems Ster End
g [ Wednesday, February 23rd 2022 v ] [ Tuesday, May 24th 2022 v

4. You can click on the link to run the report.

Frequency
- @ Daily
Saved Reports O weet
Weekly
Use reports to access data and analytic insights related to student success programs. Use Saved Reports torunap Q Montaly

Just adjust your dates and go.

Time
Actions » 8:00AM ©

You will be notified at the chosen time of day in your institution’s
O NAME REPORT TYPE ACTIVE SCHEDUL timezone subject to processing time delays.

Save Scheduled Report Rule

O 2017 to current Alerts Alerts No
_ _ 4. You can see the report is schedule when active “Yes”
O Spring 22 Alerts- Advisees Alerts No
O Advisees SP22- Grades Student Enrollments - No O Advisees 5P22- Grades Student Enroliments Yes
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Student Grade Data

View student mid-term or final grades in Nanook Navigator (EAB Navigate)

Grades on Student Profile Grades by Progress Reports- Report by Advisor
1. Search the student by name, student ID number, or preferred email address. 1. Click on the Reporting icon on the Staff Home page.
Then click on their name. 2. Go to Student Data Reports and click on the Progress Reports
report.

_ —— -l * Intervention Reports
Nook Fairban
Alerts
)

Cases

2. Click on the student’s “Class Info” tab R -

- 3. Choose the timeline you would like to see the student progress
Overview Success Progress History Class Infa . .
. reports (not at-risk and at-risk). Recommend: start of the semester

3. The classes will default to the current term. If the instructor entered a to current date.
midterm grade into UAOnline then it will appear within 48 hours under the Activity Filters
“MID” column. The same is true for final grades (“FINAL” column).

Begin Date End Date
08/23/2020 =] 00/28/2020 =
Classes This Term

Search Comment Text
Adtions ¥

[m] CLASS NAME PROFESSOR DAYS/TIMES MID FINAL ABSENCE

Ended on 05/02/2020
— . o o [T Progress Reports Marked At-Risk Only Include Dropped Courses
[0  BIOL-F260-F01-A Cell and Molecular Biology Andre] Podlutsky TR 1120511000 AKT A
MURIE-AUD

[m] BIOL-F481-UX1-C Principles of Evolution Jackson Draw ‘ D R 900 4. SCrO” down tO ”My Student only” C|iCk the check box'

4. Course information can also be viewed further down on the “Class Info” 5. CI"Ck_On Search. ‘ . ‘
page. See here for the course status code key (last page). Note: the grades 6. W'th'n the report, C‘I'Ck on .actlons and “export resul‘ts if you would
column will show any midterm grades entered each semester until final like to dqwnIF)ad this data .mto an excel sheet. Or _CI'Ck Add to
grades are entered. student list” if you would like to create a student list.

Term Details

Spring Semester 2020 ~
3 BIOL-F360 | A Cell and Molecular Biology ‘ A
4 BIOL-F421|C Principles of Evolution 4 CR

Need assistance? See more resources at https://uaf.edu/gs/nanooknavigator/ or contact uaf-nanooknavigator@alaska.edu 2/23/2022 NANOOK &
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Student Grade Data

Grades by Progress Reports- Report by Advisor, continued Grades by Progress Report by Student List
7. Click on the link to the download center (banner at the top of the page). 1. Complete steps 1-3 from above.
8. Click on the report in your downloads bar. Keep in mind the file 2. After setting your semester, scroll to the “Student Information” and
downloads as a CSV file, recommend saving as an excel workbook file click on Student List and type in your student list or lists.

before editing. *See here to create a student list from this data.
9. You can then sort and filter the excel file to see which students currently

are assigned you. % Athletics Test

Student List (In Any of These)

3. Complete steps 5-9 from the Progress Reports by Advisor
Assignment section.

How to create a student list handout.

Grades by Progress Report by College/School

Grades by Progress Report by Major

1. Complete steps 1-3 from above.

1. Complete steps 1-3 from above. 2. After setting your semester, scroll to the “Area of Study” and then
After setting your semester, scroll to the “Area of Study” and then type in type in the UAF College/School in the College/School (in any of
the major/s in the major (in any of these) box. Be sure to click on the these) box.

major-active-UAF.

Area of StUd}J’ College/School,

Area of StUdy College/school, Degree, Conce
-
College/School (In Any of These)’

College/School (Im Any ofThese}-?
% UAF Coll of Nat Sci & Math 6

Majer (In Any of these}?
g 3. Complete steps 5-9 from the Progress Reports by Advisor

# Accounting-Active-UAF . .
Assignment section.

4. Complete steps 5-9 from the Progress Reports by Advisor Assignment
section.
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