
FORMAT2 
Submit originals (including syllabus) and one copy and electronic copy to the Faculty Senate Office 

See bttp://www.ua(edu/uafgov/facultv-senatc:/curriculum/course-degree-orocedures-/ for a complete description of the rules 
governing curriculwn & course changes. 
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CHANGE COURSE (MAJOR) and DROP COURSE PROPOSAL 
Attach a syllabus, except if dropping a course . 

epart:ment Theatre & Film College/ Schoo ~ College of Liberal Arts 
~--· ----

;p 

LPY 
repared Carrie Baker Phon,e 474-7754 
------- --..... -

'E mai~ ccbakerlalalaska.edu Facul.ty 
Contact 

Carrie Baker 
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1, COfJRSE IDI!:NTIFICATION: As t:he course now exists. 

j ~~~~---, THR .. , -~;~~~!] 245 ~-~~~~;~~~~~~._13;;...._ ___ _, 
~-~~ r:~~~-=] Stage and Film Production Management 

2. ACTION m:s.IRBD: v Check t:lle Cbanges to be made to the existing course. 

-~~~~:_~~~~::.! X 1..~:.~~~-:~~~~;~~;~~-e:~~----.. co~~~~ D 
r··NiiMBER --·--·-----·----H·---:.ri:orii·----, x ,--------DESCRIP~ION·-----

8
. 1-::--·-----,---- ------~--··--··-·--· . . . -

:~~~f!f!!SZTE!!.~-~-- ·--·-----·-·----·-···--··--"···-~_R~f!...~~--9!~ -----~---·-~·-·-······-· 
• *Prerequisites will be required before a student is allowed to enroll in the course. :-cREiizxs rinciud:lii'!T-C:redi t ·------·-- ----------- ----·· · ·· ·---·---- ·-·-- --···-·--------· 

' distribution) COURSE 
CLASSIFICA!'l'ION 

i (400/600) 
· ADD A STACKED LE'VEL I ,- Dept-:-

: Include sx_!~: .• ..,._ -.~:1---:-----L---· 
Bow w,i.ll, -~ two course ~~ls differ 

from each other? How wil~ each be 
taught at the appropriate ievei?: 

Stacked course applications are reviewed by the (Undergraduate) curricular Review Committee 
and by the Graduate Academic and Advising Committee. Creating two different syllabi-
undergraduate and graduate versions-will help emphasize the different qualities of what are 
supposed to be two different courses. The committees will determine: 1) whether the two 
versions are sufficiently different (i.e. is t~ere undergraduate ar.d graduate level conte~t 
being offered); 2) are undergraduates being overtaxed?; 3) are graduate students being 
undertaxed? Jn this context, the committees are looking out for the interests of the students 
taking the course. Typically, if either comnittee has qualns, they both do. More info online -

, see ORL •. .?~~-~~P_C?.f .. ~E_J.s page. -----Dept. Req"i".ii;e"sapp:~;ovaT-of"botil'"Ci(;partments arid-deans--··--
t--·.-......... _ .. 
i ADDBri' 
l 

CRDSS-
involvl!c;l, Me;! lines additional 

L ISfiNG & No. at e11d. of form for 

... --·-··-.. - ~---.. --:~ ..... .. !!.!2natu~es,_, _ .. .,....---~--·~~---__ ..... ___ .. __ :~--~---

EXIS!L'ING Dept. FLM Requires notification of other department(sl and 
S-LISTING X & No. 245 mutual a~reement. Attach copy of email or memo. 

(speci.£y) For cross-listing information. please see serrion #ll. Tltis course is ouly cross-listed in the 
Tbestre course description. Tbe c:ourn was dropped from the Film program for the 2013-14 

-------------- nbllog. 

3. c:ou.RSE .FORMAT 
KOTE: Course ~ours may not be compr~ssed into fewer than th~ee days per credit. Any course 
compressed in~o £ewer than si~ ~eks must be approved by the college or school's curriculum 
council ~ the appropriate Faculty Senate curriculum, committee. Furthermore., any eore course 
compressed to l.ess than llix weeks must be approved by ~Ei Core J~eview Committee. . .. . . . 

·~x~~~~E;~~J~:-~~;!_~>·-~ol o2 o3 o4 os I X ~:;;~::~:;~;;J 
: OTHER FORMAT (specify ' 
; all that apply) 
j MOde-of'cfelivery ____ __ 

i (specify lecture, field 
i t:rips~ l~s, e_Ec.) 



4. COURSE CLASSrFICArXONS: (urrdergraduate courses only. Use approved cr-iteria found in 
Chal'ter 12 of the curriculum manual. If justification is needed, attach separate 
sheet.) 

I H = uumani ties I X I s ~ Social Sciences I 
~====~~~----~~ Will this course be used to fulfill a requirement I 0\l Ill 

:_for the baccalaur:ea~e core? _n:_s_-1'-------'t.....-----~-~_j---~ 
IF YES*, check which core requir.ements 

0 a Oral Intensive, W ~ Writing lntensive, X = Baccalaureate 
*&'omat 6 also subll!it;~ed •FOD!at 7 submitted 

--·---·-.--~~·--
Core 

4.A Is coarse co.utept z:e.l.iited t:o northern, arct:.i.c or circumpolar studies? I£ yes, a 
"snoWflake" s.pmbo.l wil.l. .be: added :i.n the pri.nt;ed Catalog, and :flagged i.n Banner. 

lusl INOI XI . 
5

. ri:;..~;istu:c~~:~~}~~ab.le··-for ---···--l n;;-or····-·····;~----· 
! cred1t? r ! · 
.;::::-;:;;;::=;.:::::-::::;::::;:;:~:;:::=. ..... --~ -

X 

repeated (for example, the course fQllows a 
.,- J\.istificat:l7>n;·- .{od.icate wny the-cours-;-can-b~r 

1_2.!_g_l!!~~-,!_l!,~~-~~~h_.~-~'!t;~r--. --~------.-·-~--::·-=,-·:·-:_::--::··::··=-==::;:::==========:;:::=:::;:===:::::: I How many times·inay-t'he c~Ul:'se be repeated f~r cr~dit? '.riMES 

( rf"'the course-can be repeated with variable cred.i.t,~wha't"i;-the·-·~~i~ i lcuo:r'is 
~~-;'--.~~ ~rf!di t hours that may be ear!led _ _!_o.;-_~-h~.:L~99E~1---~- ___ :..i __ .....:.l ___ _ 

6. CCMPLEm CA1'ALOG DB$CRIP!I!ION inc~uding dept., number, t.ft:J.e·,. credi.t:s, credit 
dist:ribution,- cross-~is#;ings and/or stac:Jting, c~ear-ly showing the c::hanges _yoa. want made. 
(Uilderi:tne new wo.rding sttri'fe ~tigh-old-wo~ and ase eom,p~ete cata~og .fo.z:mat: 
inc~ading dept., D'J.rmb~, #:t~~, credits and c:ross-J.i.sted anc:( stacJced_j 

EXamp~e o.f A CO!P~ete descrip~ion: 

PS P45d Coiiiparat:l.ve Aberiginal: Indi.9enoua Right~ and Po1icies (sJ 
3 Credits 
Offered As Demand W~~r~~$. 
Gaee a'<!i:l:i:ly Compat:ative app.t:Cl!iCh. ia aescssift~ Atiedf;f:i:Hal to analyZing Indi5{enous· 
;r:i,ghts and poli~ias ,i,n; d:i.f.f~~~.n'!: nation-state $yst~, ElE1'1eoa llCB$:t:iEJi:aal sitHatd:ot~s 
Multii;>le c:cO:ntl:ies and specific policy developments e.'tamined for f~~tgrs promoting 
or limiting seU,-de.:te.P.!i;ihat.iO.n. Prerequi.si.tos: UpP.er divi~i.cm Jstanding or permission 
of instx~:~c~~'r. ftros_s~iisted with ~S paso. l (J+OJ · 

THR Fl4S Stage ancJ.Iiflm-PFOduetien Management (h) 
3 Credits 
Define and develep erganizatieaal slalls te ~eeessful stagHMilfn-ll"dueti&IHnanageFo GFeatien era prompt 
seript-ineludiag all l'eml5 aad seltedules aeeessaey, weFkiog with aeters, direeteFS aad desigaers. Creatien ef lilm 
preduetiea selledule5t eall sheets; sheeting seriptsrloea'*en maaageate~~t, aod union requiremeaH. Cf:ess listed \Vith 
~ Tbi• course will expose students to the multi~faceted lob of the stage manager in theatrical productions 
with an emphasis on his/her role in the collaborative process. Students will learn to perform the duties. 
responsibiiUies nod procedures of stage managers from pre- to post-production. as well as iodustrv-staadard 
vocabulary, proficiently. Students are expected to narticinate in, and will be evaluated on. classroom discussions and 
activities. (3+0) 

7. COMP.LE7!B CA~ DBSCRIPfidit AS I7! SHOULD AP.PEAR An'ER ALL cHANGES ~-HADE: 

THR F24S Stage Management (h) 
3 Credits 
This course will expose students to the multi-faceted job orthe stage manager in theatrical productions with an 
emphasis on l1islher role in the collaborative process. Students will learn to perform the duties, responsibilities and 
procedures of stage managers from pre- to post-production, as well as industry~standard vocabulary, proficiently. 
Students are expected to participate in, and will be evaluated on, classroom discussions and activities. (3+0) 



B. ~ING SYsmM:' 
iliiiiR:_., .. x. f ! . -.. - . 
l.-...---·--~· -. -

9. ~Sf'.IMM'ED IJ4eAC'1!. 

Speci£y i;ln::Ly.· one .• 

PASS/FAI~: D 
WJIAT IMPAC'f, IF ANY, WT.LL THIS HAVE; ON BUDGET, FACI'ItiTIES/SPACE, FACULTY, ETC. 

No impact. For years, we have been lacking a faculty member qualified to teach this course. Starting 
this academic year, we have a new faculty member, Brian Cook, who will regularly teach this course. 

~0. L,:S$.Y. c.0IiLECTI~ 
Have you c.oilt<lcted the llbriii:y <;oJ1.eation d~v.~-4PP.iliMt: officer (kijen~i3Mttia:.:?k~.er;iu, 
474:-66:95) w.J..t:b, regard. t·o tll~ ~d~gt,~_.;H::y of i.i.bra.i:y/lll¢#1.! collections, equipi!Jent, and 
!?e.Ev-ides avai.lable tor the pi:opp.$¢d course? rf so., glV!'!· date or cont:aci and 
rli!solut,;:;i,Qn, It bot; explain why aot. 

~~No i~;-- x • ·-r:As=-a..:.:.:.:n=.e-w~f~a;;.cu---::1-:-t-y_m_embe-:--r-, -=Br-:a.-:-. an--c=-o'"'"o-:k:'-:a.-=-'· s-cur--r-e_n_t:-:1:-y-su_p_p-::1:-y-:i:-n•g...-, 

j. 
! 
_, ~---

the library with a list of books to order. Each new 
faculty member has $500 allocated from the library to 
develop the collection. Be will be using these funds to 
make sure the library has books appropriate for coursework 
in all his classes. 

it. .. D1PACT$ QJ!t 2.~/'IJ!JJ!'f.}J;, 
What programs/depa.rtments will be affected by this propqsed aaoian? 
Include .i,p.t<:~rlilatiort on t'lle J?rograms/pepar.tments contac'f!ed {e-.g., email, memo} 
This course is only cross-listed in the Theatre course description. The course was dropped from the Film 
program ror the 2013-14 catalog. So, the class no longer exists within the Film Program (Maya 
Salganek, Director or the Film Program, has signed the end oftbis form to confirm this). 

12. RQ~ /J.iJiP ~~ IHPACfi.S: 
P~¢.<J$e.= ~p((!;c.i,fy posi.f;ive and negat;i.ve. impacts on other courses, program$ and 
departifie.6t.!i reS.ult.iliq .t"ro.m t.h.e pi¢P.9se.d a¢ti;<.m, H • 

Z:$" JfltiT;UJiiCA!J!ml!1 EOR• AC'SON RE~0.8S.~ 
':['Qe. p~P.Qse. Qt' the .. clepar'tm,enb and ~pu,s--~,i.,r;lf;f t:'ll.nd.cuium comml.tt;eea :i..l?. 'l;;q S:¢.~Qt;inize 
~O.~r&e ~hang:e and new- cour.!J.~ a:ppi!C.a.'tio.rts. tq J!§:ke. sure. that the. quali-ty 9'f Q~Jr 
edu>::.!!Jt.i.on. i~ .n!,'>-~ l~~~d. a.s a, ~es\llt O!f th~ p.Pqposed t;:h~ge, l?:i.e.as!'1 adq:t$ss thj._s in 
y:ou~· J;'.e.S}lonse., This sc:-cti.ti.tt nel!l'ds b-o. be f!~J~-eip:Lan.ato.t:y·. If you as{c fq~ a cllange· in 
II of c.t.e<iits;. expiai~ wnw a't.e; y.o\i. inc:t:ea.sing t:lrc: amoun~ o~ mate11iai c.C!v:~t'~ii iii t:he 
clas~? l:f y:tm; dt:op a: pxe~qu:;i.s:ite'f J.s .i.t: b~cal\iS~ th:e- mate:da.t i.s coV.et~d. ~lsewhe.re~ 
:u .. courS:e is' cncmginq tn stacked. t400/60lH, exp;lain hiq:h.e:r iev.ei. of e:Ef~t a.nd 
pe.t..'t¢.man-ce .ref{lli'n!d .on pa:Iib Of students. :e'~iJig graduab;!' CT.Adit.. Use; aS: i!\Q~li. _!?pace 
aif Iie~ded tP: . .ful-ly j'~s.tll£y' $.~ prpppsed.· chaii.r;W, apt$ ~~pl;aj,.n what has bee.ri P._qj.J~ to 
enS.U.te tha:t>.J~~te· quality 9t': the c~urs:e iS not c$1P.FOln:i~d;. as a resl]:],t, 

This course THR 245 used to be titled "Stage Management" and focused solely on tbat topic. We then lost 
the Tbeatre faculty member who taught this course and it has not been able to be offered in tbat original 
format ever since. As we developed the Film major within the Department of Theatre & Film, we added film 
production management content to the course. The course focused on both stage management and film 
production management Because of development of the Film B.A., fllm content from THR 245 has now 
been moved to FLM 172 Pre-visualization and Preproduction for Digital Cinema. Therefore, we would like 
to return the THR 245 course to its original format of focusing solely on stage management. 

Most importantly, we have a new faculty hire (Brian Cook) who has stage managed professionally and 
considers stage management to be one of his areas of expertise; his expertise in this area was one of the 
reasons we hired him. We expect this course to fill a great need for trained stage managers in our 
department and the greater Fairbanks performing arts community. 



APPROVALS: (Additional signature blocks may be added as necessary.) 
A 

I { W\~ I Date 19/9/13 
Sig~ture , Chair , 
Program/Department of : 

I Carrie Baker, Chair, Theatre & Film 

Signa t ure, Cha i r , College/School 
Curriculum Council for : 

Signatu~e , Dean , College/School 
of : 

I 

Offerings above the level of approved programs must be approved in advance by the 
Provost: 

I Da te 
~----------------------------------~, Signa t ure o f Pr ovos L ( i f appl i cable ) 

ALL SIGNATURES MUST BE OBTAINED PRIOR TO SUBMISSION TO THE GOVERNANCE OFFICE. 

I Dace 
Signature , Chair 
Faculty Senate RevieN Committ:ee : Curriculum Review GAAC 

Core Review SADAC 

ADDITIONAL SIGNATURES: (As needed for cross-listing and/or stacking; add more 
necessary. ) 

Note : r: r emoving a cross-listing , attach copy o ( email or me~o to indicate mutual 
agreement o f t his action by the affected department(s) . If degree programs are 
affected , a rormat 5 program change form must also be submitted . 



~IfiR ~4$~$h;~ge Ma~a§~IJieJ,ifi~;-
Location: FAC- Theatre 101 (Green Room) 
Time: T/Th 9:45-11:15 a.m. 

lhi?fiH~tP..r= ~r~:J§rl~n ~qij ~~{~~ · .;~~:; ·:;~~tf~ .:'. 

Credits: 3.0 

Office: FAC- Theatre 104 Office Hours: T/Th 11:15 a.m.- noon or by appt. 
Email: bcook25@alaska.edu Office phone: (907) 474-5253 

~1i-Ji!t1I~tdrffst~-~-~~ ~ :~:-~i~~~l~~~p~j:;~~~f~~~;~:t~§~~~·~·~ ·:.: ;~:~~~2t~i~::·~ ~~ .. ~. ~·~:~;~il~~f::~~:~~i.~r~~rr~i~~*~~~~t.:n 
Required: 
Fazio, Larry. Stage Manager: The Professional Experience. Boston: Focal Press, 2000. 
Plus additional required readings provided by instructor. 

~~~g~·q,~ifil.io,fi·;.:~~~-:ilii:i~~~t~-?~liiUi~~;~~X~!J~~?;:~z~:~:-.;;;-·: . ·~ ~;.~~~{·\~q·J~:, .. :~~~ .~ ·;:~~1}~;{~~~~1-~i};~t;~-~~~1~~~ftt1 
This course will expose students to the multi-faceted job of the stage manager in theatrical 
productions with an emphasis on his/her role in the collaborative process. Students will learn to 
perform the duties, responsibilities and procedures of stage managers from pre- to post
production, as well as industry-standard vocabulary, proficiently. Students are expected to 
participate in, and will be evaluated on, classroom discussions and activities. 

~ttr~~ §P.~r~~:z:~::·~ /~~'f.(~-~~3~;;~'!*l3~mf~: ,'·:· .... ,:~:.~-:kf .-::., ._:::: ::;.~~Iiib:~"I·g:~':::If 
Throughout this course, students will: 
• Define and learn the role and responsibilities of stage managers in live performance 
• Develop methods and terminology to communicate effectively with artists and 

technicians in the performing arts 
• Develop managerial skills in order to supervise and manage production personnel. 
• Learn to display a professional attitude when performing stage management activities 
• Participate in laboratory activtties to reinforce classroom material and enhance 

understandings of the stage management process 

f~dgn·tr~mgfifft~:-~~~ :~M:~~~~~J~i~~/tf~~~~~~i~~~~Yt~ritw.f··i~~;f.~~~:;il~:.:~~tS~!L~f~~·.~·::.~~-~~-~~~~~~t£i~;~~~~g~~:.:tt~~~~t~~1; 
After this course, students will be able to: 
• Recognize and demonstrate proper stage management procedures for UAF Theatre 

productions 
• Posses specific skills necessary to obtain jobs as stage managers in any theatre 

organization 
• Analyze a script for production 
• Document a full production by assembling a prompt book with all necessary paperwork for 

an assigned production, including production calendars, cast lists, rehearsal schedules, 
company rules, production plots and production budgets 

'i~c::irucHo·n-;-l·;,;eiho..ic:: ·-:..c.::~::.:,~~::._ .. ,;._=.,~...,; ~=-.·-~:f. --·~ · :;~,;: .. ~-~~ -_- .c_df.:~=~~-~-.:_f-.0, 
tll !~ .. ~ -·· ,:t~ ~~'!. - · ' t~Y. ·~-:-.:;.;_~ :" .... ~ - ___ ..;..:k~ .. --. - - -· .. _____ - , • • 

1. This course is a studio course, and students will both learn and demonstrate stage 
management skills in the classroom. 

2. Information will be provided by readings, lectures, and in-class discussions. 
3. Students will undertake a variety of hands-on exercises in stage management practices 

throughout the term. 
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4. Students should be prepared to utilize various online technologies, including Blackboard 
and (possibly) Facebook for this course. 

tlii~if.nrl£~tiii~~~.imtriviiitttnl~:~~w~~·;,;·IF~~~}gf:~};~~I~~~t§~~~~~~~~~{~1~~;~1f 
Th Sept. 5 - Syllabus I What does a stage manager do? I Qualities of a good SM I 

History of Stage Management 
ASSIGN: SM website exercise 

T Sept. 10-Working with other people I SM websites 
READ: Chapter 7 (break into pieces) 
DUE: SM website exercise 
ASSIGN: Hypothetical toolbox 

Th Sept. 12- Safety ISM Toolbox 
READ: Chapter 5, p. 35-43 
DUE: Hypothetical toolbox assignment 

T Sept. 17- MEET IN SALISBURY THEATRE- Groundplans and floor taping exercise 
READ: Groundplans, p. 54-62; Taping, p. 127-129 
ASSIGN: Plays for Prompt Book 

Th Sept. 19- MEET IN SCENE SHOP- Scene shop tour 

T Sept. 24 - Discussion of plays for SM book 
READ: Your play 
ASSIGN: Prompt Book 

Th Sept 26 - MEET IN GREAT HALL - Booth tutorial 

T Oct. 1 - Production Meetings 
READ: Chapter 9, p. 120-132 

Th. Oct. 3 - Production Meeting exercise 

T Oct. 8 - Auditions 
READ: Chapter 8, p. 104-119 

Th Oct. 1 0- Script Analysis I Prompt Book 
READ: Chapter 6, p. 44-52 

T Oct. 15 - Rehearsal Management 
READ: p. 52-54 and Chapter 10, p. 133-144 

Th Oct. 17- Lists I Props Management 
READ: p. 63-7 4 

T Oct. 22 - Blocking ( ch 11) iOn Book"ICalling for Line 
READ: Chapter 11, p.145-166 

Th Oct 24 -Blocking notation exercise/Line note exercise (Possibly in Lab Theatre) 
DUE: Prompt Book Copy of your script 

Homework: Rehearsal notes (due via email, in response to my email) 

T Oct. 29- Putting in Cues (Possibly in Lab Theatre) 
READ: p. 176-201 
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Th Oct. 31- Tech week (Possibly in Lab Theatre) 
READ: p. 202-224 

T Nov. 5- How to Call a Show 
Th Nov. 7- Brian at ASTR (no class) 

Homework: Performance notes (due via email, in response to my email) 

T Nov. 12- MEET IN GREAT HALL: Calling a Show (exercise) 
Practicum Exercise 

Th Nov. 14- MEET IN GREAT HALL: Calling a show (exercise) 
Practicum Exercise 

T Nov. 19- Running a show {sign-in sheets, actor calls, pre-show checks, etc.) 
READ: Ch. 15116 (break into pieces) 
Costume Shop tour 

Th Nov. 21- Touring (maybe a Skype session with Anna K.) 
READ: Ch. 17, p. 252-270 

T Nov. 26 - Suggestions on working with assistants 
Th Nov. 28- Thanksgiving - No Class 

T Dec. 3 - Box Office Management I House Management 
READ: Posted on Blackboard 

Th. Dec. 5- Company Management I Production Management 
READ: Posted on Blackboard 

T Dec. 10 Finding a job 
READ: Chapter 4, p. 25-34 
ASSIGN: Resume 

Th Dec. 12 What to do when you're not at UAF- solving problems in other spaces 
DUE: Resume 

FINAL EXAM- Th. Dec. 19- 8 a.m. 

lMB!ilill1iti~1~~~~1i~~.:~~}[~~~~M~~~111~~~~~~~tli~~t~~i~~~~~~~~~~[~l}t~N.~~ll~~~~~~~lii1;~~1W~~~ 
Participation: Students are expected to read the material assigned for each day's class and to 
fully participate in class discussions. The instructor reserves the right to conduct pop quizzes 
or to assign written papers if students regularly fail to complete reading assignments. Students 
will receive up to 3 points per day for full participation (and only partial points for partial 
participation) in the 27 course days, for a total of 81 points. 

Policy on late work: Any work tumed in after the due date will be accepted for up to five days 
after the due date, but will be marked down 15% of the original total each day beyond the due 
date. (For example, if an assignment is worth 100 points, on the first day after the due date, it 
will be worth a maximum of 85 points, etc.) 
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Policy on missed in-class assignments: If a student is not in attendance on a day where an 
in-class assignment is completed, he or she will receive no credit for that assignment. These 
cannot be made up. 

Attendance: Mandatory. However, students are allowed a total of two absences with no 
penalty. These absences do not need to be pre-approved and may be used for any reason, 
including sickness, leaving early for a trip, other needs. But note: for every absence over two, 
the student's final grade will be lowered by one-third of a letter grade (i.e. A to A- orB+ to B). 
Exceptions to this policy will be made in the case of a legitimate family emergency or medical 
absence. What qualifies as a legitimate absence will be determined by the instructor on a 
case-by-case basis, and students will be asked to demonstrate solid proof (i.e. - doctor's 
note). Tardiness is also unacceptable; 3 tardies will equal one absence for attendance-tracking 
purposes. 

Policy on in-class technology: This is a lab-based class, and is based around group 
discussion and activities. Laptops, tablets and cell phones will merely distract students from 
participating in these activities, and are therefore not permitted. 

Academic Honesty (from page 52 of the UAF 2013-14 Course Catalog): Honesty is a 
primary responsibility of you and every other UAF student. The following are common 
guidelines regarding academic integrity: 

1. Students will not collaborate on any quizzes, in-class exams, or take-home exams 
that contribute to their grade in a course, unless the course instructor grants permission. 
Only those materials permitted by the instructor may be used to assist in quizzes and 
examinations. 
2. Students will not represent the work of others as their own. A student will attribute the 
source of information not original with himself or herself (direct quotes or paraphrases) 
in compositions, theses, and other reports. 
3. No work submitted for one course may be submitled for credit in another course 
without the explicit approval of both instructors. 

Alleged violations of the Code of Conduct will be reviewed in accordance with procedures 
specified in regents' policy, university regulations and UAF rules and procedures. For 
additional information and details about the Student Code of Conduct, contact the dean of 
students or visit www.alaska.edu/bor/. 

Students will be evaluated on the following assignments: 
• Participation- 81 points (27%) 
• In-Class Projects- 49 points (16%) 
• Resume- 10 points (3%) 
• Hypothetical Toolbox- 10 points (3%) 
• Show Calling Practicum- 50 points (17%) 
• Final Prompt Book- 1 00 points (33%) 
• Total: 300 points 

Grades for all assignments are absolute, and are not subject to a curve. 
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Final grades will be based on the number of points acquired and the following scale: 

Gradina Scale 
300-282=A 231-221 = c 
281-270 =A- 220-21 0 = C- * 
269-262 = B+ 209-180 = 0 
261-250 = B and below= F 
249-240 = B- * Theatre majors must receive at least a C-
239-232= C+ grade {210 points) to e_ass this course. 

In-Class Projects (49 pts): 
Specific assignment sheets will be provided prior to each exercise. 

• Production Meeting exercise 5 pts. 
• Floor taping exercise 4 pts. 
• Blocking notation exercise 1 0 pts. 
• Line notation exercise 1 0 pts. 
• Rehearsal notes exercise 1 0 pts. 
• Performance notes exercise 1 0 pts. 

SM Prompt Book {100 pts) 
Students will assemble a stage manager's prompt book over the course of the term by doing 
assignments for a mock production one of the following plays: 

• Proof • The Odd Couple • Raised in Captivity 
• Doubt • Suburbia 
• Closer • The Glass Menagerie 

Prompt books should include the following: 
• Contact sheet 
• Production calendar 
• Character breakdown (by scene/act/French scene- whatever makes sense to you) 
• Props list 
• Groundplan 
• Script with blocking notation and cues 
• Line notation forms 
• Rehearsal notes 
• Performance reports 
• Pre-show checklists 

Some elements will be completed as in-class exercises; others will be completed by 
students outside of class time after receiving in-class tutorials. 

UAF Student Support Services office is located in 514 Gruening Building, phone number 
474-6844, website: http://www.uaf.edu/sss and e-mail: trio.sss@uaf.edu 

The UAF Writing Center is in 801 Gruening Building, phone number474-5314, website: 
htto://www.uaf.edu/enqlish/writinqcenter 
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The Office of Disability Services (208 WHITAKER BLDG, 474-5655) implements the 
Americans with Disabilities Act (ADA), and ensures that UAF students have equal access 
to the campus and course materials. I will work with Disabilities Services to provide 
reasonable accommodation to students with disabilities. 
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