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Submit originals and one copy and electronic copy to Governance/Faculty 

Senate Office (email electronic copy to jbha:rvie@alaska.edu) 

PROGRAM/DBGRBE REQUIREMBN'l' CHANGE (MAJOR) 

SUBMI'l''l'BD BY: 

Department r Alli;d Health ----------··---·-~College/School! UAF Community and 

~---- .. ---·--·- ; ! ____ !~~.~-~ical College 
Prepared i Cathy Winfree I Phone 907-455-2876 ·------·~ 

!ail i-=-~f~-1 ka -d I Faculty ---1 
Contact [ cmw1n re3:~~~~~--- .-J Contact I. C~~~~'. Winfree ..! 

see hctp://w-ww.uaf.edu/uafgov/faculty-senaee/curriculum/course-degree-pracedures-/ for a 
complete descrip~io~ of the rules governing curriculU/il & course changes. 

PROGRAM IDBNTIFICATION: 

DBGRBB PROGRAM MedicaVDental Reception 

Degree Level: (i.e., Certificate, A.A., A.A.s., B.A., 
B.S., M.A., M.S.1 Ph.D.} 

Certificate 

A. CHANGB IN DBGRBB RBQUIRBMBNTB: (Bri.ef stateme.at of program/degree changes and 
objectives) 

HLTH Fl22 I credit will change to no credit. The change will incJude decreasing the number of hours required 
to ten for the First Aid/CPR class. The hour change will then align with National Accreditation body for number 
of hours required for course. 

Credit for Certificate becomes the minimum of 30 credits. 

B. CURREN'l' RBQUIRBMBNXS AS Ir APPEARS IN 'rBB CATALOG: 

Certificate~ Medical/Dental Reception 
Minimum Requirements for Certificate: 30-33 credits 
Students must earn a C- or bener in each course. 
Course List 
Code 
Title 

Credits 
General University Requirements 
Complete the general university requirements. 
Certificate Requirements 
Communications 
ABUS F271 Business Communications 3 
or ENGL Fl I IX Introduction lo Academic Writing 
Computation 
HLTH Fl 16 Mathematics in Health Care (or MATH at the FlOO level or above) 3 
Human Relations 
HLTH F106 Human Behavior in Health Care 3 
Program Requirements 
HLTH Fl 00 Medical TerminoJogy 3 
HLTH F J JO Professional Skills for the Workplace 2 
HLTH F' 118 Medical Law and Ethics 2 
HLTH Fl22 First Aid and CPR I 
HLTH F 132 Administrative Procedures I 2 
HLTH F234 Administrative Procedures II 4 
HLTH F236 Outpatient Health Cnrc Reimbursement 3 
HLTH F26 J Medical/Dental Office Reception Practicum 2 
Approved HLTH, CIOS. ABUS, HUMS, DEVS or COMM elective 2 
Select one of the following: 3 



HLTH Fl30 
Medical Office Technology 
CIOS Fl50 
Computer Business Applications 
CIOS elective at the F200 level 
Total Credits 33 

C. PROPOSBD RBQ'OIRBMBN'l'S >.S I:l' WILL APPBAR IN 'l'HB CA:rALOG WITH 'l'HBSB CHANGBS: 
(Ullderline new wordin et.EilEe ~uga e~d wsEd:'i.Bg aJld use complete catalog format J 
Medical/Dental Reception Certificate 
Minimum Requirements for Certificate: 30-3-a- credits 
Students must earn a c- or better in each course. 
Course List 
Code 
Title 
Credits 
General University Requirements 
Complete the general university requirements. 
Certificate Requirements 
Communications 
ABUS F27l Business Communications 3 
or ENGL FlllX Introduction to Academic Writing 3 
Computation 
HLTH Fl16 Mathematics in Health Care (or MATH at the Fico level or above) 3 
Human Relations 
HLTH Fl06 Human Behavior in Health Care 3 
Program Requirements 
HLTH FlOO Medical Tenlinology 3 
HLTH FllO Professional Skills for the Workplace 2 
HLTH FllB Medical Law and Ethics 2 
HLTH Fl22 First Aid and CPR for the Healthcare Provider ~ non credit 

or submit First Aid and CPR for the Healthcare Providers cards 
HLTH F130 Medicar-of fice Technoiogy 3 (Prefe~_.Fed) 

or CIOS FlSO Comp~ter Bu~ines~~lications 3 
HLTH Fl32 Administrati.ve Procedures I 2 
HLTH F234 Administrative Procedures II 4 

HLTH F236 outpatient Health Care Reimbursement 3 
HLTH F261 Medical/Dental Off ice Reception Practicum 2 

.?.p~reyaa 1::.-:::u, GIGS, Pi~lC!':, lr.JtSS, D!iP.tS e:' CQMH eleeei'le : '3 
Se!ee~ eae ef tfie :allow:.r..§'. 
-ms eleetive a:t the F2ee le·vel 

Total Credits 30 minimum 

D. BSTIMA'J:BD IMPACT 
[ rm.:qT IMPACT, zF~\"Y, iiiZ,LTHis-HAVE ON BUDGET, FACILITIESTS°PP·:ci. FACULTY, ETC. i 
I I 

Credit number decreases by one, the Certificate is at the. minimum of30 credirs. 
Focus on office skilJs and increasingjob placement in Healthcare facilities. 
First AidJCPR enrollment may increase as the number of hours required will be aligned with NationaJ 
Accreditation hours and not the currently required 24. 

B. IN.PACTS ON PROGRAMS/DEM'S: 
j ~lhat programsidepart..'ff;ents -;,ili be affected by this proposed action? ; 
\ rn~lude information on the Pro~rams/Depar~~ents concacced {e.g., email, memo) i 

Allied Health Department throughout CRCD. Faculty consulted from Kuskokwim Campus and agreed with 
changes. 



!? • IF MAJOR CHANGB - ASSBSS~!ENT OF THB PROGRAM: ------- --------- - -- ----
Description of the student learning outcomes assessmen t process. ) : 

Program reviews completed per UAF requirements. Department Chairs will monitor class enrollments in 
HLTH F122. 

JUSTIFICATION FOR ACTION REQUESTED 
The pur pose of the department and campus-wide curriculum committees is to scrutinize 
program/ degree change applications to make sure that the quality of UAF education is 
not lo~iered a s a resul t of the proposed change . Pl e ase address t his in your 
response. This section needs t o be self - expl anatory . If you drop a course , is it 
because the ma t erial i s covered elsewhere? Use as much space as needed to fully 
j ustify the proposed change and e~:plain what has been done to ensure that the quality 
o f the program is no~ compromised as a result. 

Program to focus on ski lls needed for the workplace. 
Removed electives to become a 30 credit Certificate focu sed on required health courses for Medical/ Dental 
Reception. 

APPROVALS: SIGNATURES MUST BE OBTAINED PRIOR TO SUBMISSION TO THE GOVERNANCE OFFICE 

signaturrJ chair, f 
Program/~~~~t ~f: 

I 
I 
j Da te 

• I 

I Z§iAJ~G~,~~=--~~-.--~~'~Da~te~~~~~ 
Signature, Chair , College/School 
Curr· u 

I CHAIR SIGNATURE OBTAINED FOLLOWING APPROVAL BY F~Y SENATE COMMITTEE 

--~---~-~~~--~-~~~~-~--~ Date 
Signature, Chai r, UAF Faculty Senate 
__ curriculum Review committee 

Graduate Academic and Advisory Commi ttee 


